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DESIGNATION OF AN ACTING PRINCIPAL

Background

Board Policy 1: Board Mandate, Mission, Vision, Values and Goals speaks to providing
each student entrusted to our care with an education rooted in the Good News of Jesus
Christ and to sharing the responsibility of education with our students, staff, parents,
parish, and community at large. In the schools of the division, there are numerous
occasions where the school administrator(s) are absent from the building for brief
periods of time and for a wide variety of reasons. All stakeholders need to be assured
that emergent issues that arise in the absence of the administrative team are efficiently
and effectively addressed.

The division believes that it is essential to the efficient operation of the school that there
be a clear indication of administrative authority to address emergent issues in the
absence of the school administrator.

Procedures

1. Inthe absence of the Principal from the school, the administrative authority
automatically devolves to the Associate Principal.

2. Inthe absence of all administrators from the school, the following procedures will
apply:

2.1 Designate a teacher who will assume responsibility for the school.
Preference will be given to a teacher who has their Leadership Quality
Standard certification.

2.2 Inform the school staff who has been designated the Acting Principal.

2.3 Provide emergency contact information for the division.

2.4 The designated Acting Principal will be compensated according to the
current ATA Collective Agreement Article 4.2.2.

3. The designated teacher will be expected to deal primarily with emergent matters
that cannot be deferred until the Principal’s return.

4. The Principal will be responsible for familiarizing the designated teacher with the

general administrative procedures of the school and the specific procedures to be
followed during the Principals’ absence.
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